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Baltimore, Maryland 21209 ▪ 661.253.0801 ▪ www.jedaenterprises.com ▪ myriam-rose@jedaenterprises.com

Accredited Translator, Registered Interpreter, and Executive Administrative Assistant
Moderate Risk Clearance, U.S. Department of Justice
Extensive experience with translations in finance, banking, and humanities both in French and Dutch.

Consecutive interpreting at depositions; instances in courtrooms both live and telephonically.

Communicate well with business professionals, build and nurture strong business partnerships, easily establish rapport and gain client confidence; extremely sociable and articulate. Relate easily to and work with diverse people from various cultures, and travel extensively throughout the U.S. and Western Europe.

Accredited Translator, American Translators Association No. 5190
Registered Translator / Interpreter, Judicial Council, State of California, No. 700069
Qualified Interpreter, State of Maryland
Listed in the NCID (National Court Interpreter Database)



CAREER DEVELOPMENT AND ACCOMPLISHMENTS
TRANSLATOR / EXECUTIVE ADMINISTRATIVE ASSISTANT  
                          1987 - Present

REGISTERED INTERPRETER - Judicial Council of California (1997 - Present)

JEDA Enterprises, Baltimore, MD (2018-Present); Santa Clarita, CA (1987-2018)
· Extensive translation work from French and Dutch into English for private industry; attorneys; Municipal, Superior, and Federal courts.

· Areas of expertise: business, legal, financial, commercial, cultural/literary, humanities, and general. Coordinate translation work for various translators.

· Interpret (consecutive) on depositions and in Municipal and Superior Courts; accompany groups 
and interpret for guides.


Languages
French (A) 
native language

German: basic fluency



Dutch (A) 
native language

Italian: basic fluency



English (A) 
native fluency


Special Projects

· Currently working on high-profile criminal cases.
· Selected from a nationwide pool to work on a highly confidential project with a multinational bank in collaboration with its computer programmers in order to develop directives for bank's clients in European countries.

· Interpreted for Dutch fraud investigators with cooperation of the Federal Bureau of Investigations (FBI) on international fraud case (one week out-of-state, one week in-state).

· Interpreted for witnesses for the prosecution in Federal Court for nationwide tax fraud case (French).

· Software localization for new software programs.

· Assist caption companies with translation, timing, and proofreading of subtitles.

· Voiceovers in French and Dutch for a variety of industries; also experience as Voiceover Director.

· High-profile administrative position supporting a wide variety of clientele from personal letters to senior management.  Plan, staff, budget, and direct daily business operations.  Successfully perform all duties in an atmosphere where accuracy and the ability to follow detailed orders are critical.

     
   -
Handle confidential operating and financial information, continuous accounts, and mass mailings; design forms, prepare news releases, letters, and acknowledgments; edit and proofread. Conduct research; provide facts and statistics for reports.

   -
Maintain records, trace information, coordinate details of business trips, and organize special projects.

      
   -
Extensive marketing and networking.

· Adjunct Professor, French, German, Italian, California State University, Northridge; Santa Clarita Community College, Valencia, California.

· Tutor at all levels: languages and music.
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Prior to 1987
FREE LANCE jobs in translation, interpreting and related office work.


EXECUTIVE LEGAL SECRETARY, law firm in Beverly Hills, CA


VICE PRESIDENT OF PRODUCTIONS, film distributing company, Burbank, CA

SEMINAR LEADER  / PUBLIC SPEAKER
1995 - Present


Conduct numerous seminars for private enterprise (such as Catholic Healthcare West - formerly UniHealth Information Services), Barnes & Noble, Women's Conferences (College of the Canyons), international, national, and regional conferences, and workshops.  Topics include various aspects of career coaching, résumés (content and marketing), business writing, and translations.  


Speaker, National Résumé Writers Conference, virtual, 2020.


Speaker, National Résumé Writers Conference, Chicago, 2013

Speaker, San Fernando Valley Mental Health Services, 2011.

Speaker, Career Management Alliance, Annual Conference, San Antonio, TX 2009.


Speaker, Renaissance Executive Forum, November 2007.


Speaker, Woodbury University, 2006.


Speaker, National Résumé Writers Association, Annual Conference, Nashville, TN, 2004.

Speaker, USC School of Policy, Planning, and Development, April 2003.

Speaker, National Résumé Writers Association, Annual Conference, Philadelphia, PA, 2002.

Speaker, International Conference, Career Magic, Toronto, Canada, 2000.

PUBLICATIONS

   Books
· Chopra, D., Canfield, J., Kohn, M.-R., Waitley, D. Stepping Stones to Success. Insight Publishing, Sevierville, TN., 2010.

· Kohn, M.-R. Business Writing Seminar. Lynchburg, VA: Career Masters Institute, 2001.

  Articles

· What Do Translations Entail? The Spotlight, October 2006.

· Creating a Résumé for Foreign Markets (updated). CareerJournal.com, May 2001.
· Offering Translation Services, Parts 1 and 2. Association of Business Support Services, Oct. and Nov. 1999.

· The Five P's of Résumé Writing. A-Propos, Newsletter of the French Language Division of the American Translators Association, Vol. III, No. 4, Fall 1999.

· Business Résumés. A-Propos, Newsletter of the French Language Division of the American Translators Association, Vol. III, No. 3, Summer 1999.

· Translating Résumés:  An International Challenge.  A-Propos, Newsletter of the French Language Division of the American Translators Association, Vol. III, No. 2, Spring 1999.

· Author of a weekly column on Business and Résumé Writing.  Business News of Santa Clarita (Published by Prime Publications, Valencia, California, 1997 - 2002). 


· Creating a Résumé for Foreign Markets.  National Business Employment Weekly (Published by The Wall Street Journal, Dow Jones & Company, Inc., Princeton, New Jersey, February 16, 1997).

· Translating Languages - International Communication.  Industry Focus (Published by the National Association of Secretarial Services, St. Petersburg, Florida, April 1996).

   Selected Contributor

· Enelow, Wendy S. and L. Kursmark, Ed. Expert Résumés and LinkedIn Profiles for Managers and Executives, Emerald Career Publishing, South Carolina, 2020.
· Criscito, Pat, Résumés That Pop!, Colorado Springs, CO: Barron’s, 2010.
· Enelow, Wendy S. and A. Boldt,. No-Nonsense Résumés, Franklin Lakes, NJ: Career Press, 2007.
· Enelow, Wendy S. and A. Boldt, Ed. No-Nonsense Cover Letters, Franklin Lakes, NJ: Career Press, 2007.
· Enelow, Wendy S. and L. Kursmark, Ed. Expert Résumés for Baby Boomers. Indianapolis, IN: Jist 
Publishing, 2007.
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· Enelow, Wendy S., Ed. College Grad Résumés to Land $75,000+ Jobs. Manassas Park, VA: Impact Publications, 2005.

· Farr, M., Ed., The Quick Résumé and Cover Letter Book. Indianapolis, IN: Jist Works, 2005.

· Enelow, Wendy S. and L. Kursmark, Ed. Cover Letter Magic, 2nd Edition. Indianapolis, IN: Jist Works, 2005.
· Enelow, Wendy S., Ed. Best Résumés for $100,000+ Jobs. Manassas Park, VA: Impact


Publications, 2004.                                                                                                                   
· Enelow, Wendy S., Ed. Expert Résumés for Career Changers. Indianapolis, IN; Jist Publishing, 2004.  
· Enelow, Wendy S., Ed. Best Cover Letters for $100,000+ Jobs. Manassas Park, VA: Impact Publications, 2004.

· Noble, D., Ed. Gallery of Best Résumés. Indianapolis, IN: Jist Publishing, 2004.

· Noble, D., Ed. Galley of Best Résumés for People Without a Four-Year Degree. Indianapolis, IN: Jist 
Publishing, 2004.

· Noble, D., Ed. Gallery of Best Cover Letters, 2nd Edition. Indianapolis, IN: Jist Publishing, 2004. 
· Enelow, Wendy S. and L. Kursmark, Expert Résumés for Managers and Executives. Indianapolis, IN: Jist Works, 2003.

· Whitcomb, S. and Kendall, P. eRésumés, New York, NY: McGraw-Hill, 2002.

· Farr, M. with L. Kursmark, Ed. America's Top Résumés for America's Top Jobs. Indianapolis, IN: Jist 
Publishing, 2002.

· Krannich, R. and Enelow, W, Ed. Best Résumés and CVs for International Jobs. Manassas Park, VA: Impact Publications, 2002. Enelow, Wendy S. and L. Kursmark, Expert Résumés for Teachers and Educators. Indianapolis, IN: Jist Works, 2002.

· Enelow, Wendy S. and L. Kursmark, Expert Résumés for Computer and Web Jobs. Indianapolis, IN: Jist 
Works, 2001.

· Enelow, Wendy S. and L. Kursmark, Ed. Cover Letter Magic. Indianapolis, IN: Jist Works, 2000.

· Benedict, Alesia, Ed. International Training Manual for the Professional Association of Résumé Writers. Summer 1999.

· Enelow, Wendy S., Ed. Résumé Winners from the Pros - 177 of the Best From the Professional Association of Résumé Writers. Manassas Park, VA: Impact Publications, 1998.



EDUCATION/ ONGOING DEVELOPMENT
     Master of Arts, French; minor, Italian.  California State University, Northridge, CA (self financed)

     Bachelor of Arts, Cum Laude, French and German.  California State University, Northridge, CA 


(self financed education)

     Municipal Higher Institute for Business and Administration, Antwerp, Belgium

     Music Academy, Antwerp, Belgium.
     Translator's and Interpreter's Certificate, California State University, Northridge

     Various courses in Interpreting, U.C.L.A., CA

     Certified Career Management Coach, Career Coach Academy

     Job and Career Transition Coach, The Career Planning and Adult Development Network

     Numerous business related workshops and seminars

     Community College Credential for Life, CA 

     Adult School Credential (Standard Designated Subjects - Full time), U.C.L.A., CA


ACCREDITATION and CREDENTIALS

      Accredited Translator, French to English by the American Translators Association 

· Registered Interpreter, Judicial Council, State of California

· Certified Personal Brand Strategist (among the first 50 worldwide)

· Master Career Director
· Credentialed Career Master

· International Job and Career Transition Coach

· Certified Career Management Coach
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· Certified Job Search Strategist

      Certified Employment Interview Professional
· Certified Professional Résumé Writer, Professional Association of Résumé Writers
· Online ID Strategist

· 360°Reach™ Personal Brand Assessment Certification
· Authorized DISC Administrator 
· Community College Credential for life, State of California
· Standard Designated Subjects Full Time in English as a Second Language, French, Dutch, German, and Italian, State of California




PROFESSIONAL AFFILIATIONS
· American Translators Association

· Northern California Translators Association

· Southern California Association of Translators and Interpreters, Membership Chair (1996 - 2001)

· Career Directors International

· Career Management Alliance

· Career Coaching Institute

· Career Though Leaders Consortium

· Greater Los Angeles Business Services Network, President (1993 - 2000)

· The Academies

· Reach Branding Club

· Professional Association of Résumé Writers (Recruited to serve on National Certification Board, 
1999-Current)

· National Résumé Writers Association

· The Career Planning and Adult Development Network

